
 
UKCC LEVEL 1 

LOGBOOK ASSESSMENT CHECKLIST 
 

Name of Candidate: ........................................................         Discipline: .................................. 

Coach Mentor: ................................................................         Assessor:  ................................... 

Date: ............................................                                                 Result:   Pass / Deferred 

 

LOGBOOK TASK EVALUATION 

Page Task Passed Deferred 

 Personal details page: This page must be completed and photo stuck in place and signed by 
mentor or tutor. 

  

 Important contact information page: This page must be completed. All info is available so there is 
no reason why it should not be completed. 

  

3 Learners Record of Achievement This page should be signed by the candidate before sending the 
logbook for assessment. 

  

4 Logbook Task Summary This page should be completed by the candidate each time a task is 
completed and an action plan should be made with the mentor.  The candidate and mentor 
should have signed the action plan. 

  

10 
Task 1: This page should have been addressed by the candidate during completion of the tasks 
and every task should have at least two date entries.  Mentor and assessor should sign. 

  

11/12 
Task 2: Only areas assessed during the safety check should be ticked and a comment made in 
box. Look for at least 2 or 3 entries in each section.  Mentor should sign once complete. 

  

19-24 
Task 3: There should be evidence that the candidate has planned a session for each part of the 
Warm Up on the planning sheets provided. Mentor and assessor should sign each session. 

  

25/26 Task 4: This should be completed as it should have been done by the tutor on the course.   

29 Mentor Registration Form This form should be completed and signed by the mentor.   

31 
Task 5: Completed as homework.   

33 
Task 6: Done on course, but looking for at least 4 entries to show that they have continued to 
observe in their mentor sessions, all skills completed across the form.  Mentor should sign. 

  

36 
Task 7a: Done on course. Complete all 4 boxes.  Mentor should sign all.   

37-38 
Task 7b: Done on course. At least 4 entries, all skills completed across the form. Mentor should 
sign all. 

  

39 
Task 7c:  Done on course.  Use 7b to complete action plan all boxed filled.  Mentor should sign all.   

41 
Task 8: Done on course, 4 entries, all skills completed across the form. Mentor should sign.   

43 
Task 9: Done on course.  Mentor should sign to show this has been put into practice.   

47-48 
Task 10a: A session plan should be completed based on a skills matrix box.  Using the template.   
This session does not need to be delivered, it is for planning only.  Candidate, mentor and 
assessor should sign. 

  

49 
Task 10b and c: The candidate should evaluate their session, receive feedback from their mentor 
and create an action plan.  Candidate, mentor and assessor should sign. 

  

51-52 
Task 11a: A session plan should be completed based on a skills matrix box and the candidate 
should evaluate their session.  Mentor and assessor should sign. 

  

53-54 
Task 11b: The mentor should observe the candidate delivering the session.  Once complete the 
candidate will receive feedback from their mentor and complete at least 4 “How to Coach skills” 
which went well and 4 which should be improved.  Mentor and assessor should sign. 

  

55 
Task 11c: Using the feedback received from their mentor the candidate should create an action 
plan.  Candidate, mentor and assessor should sign. 

  

57-60 
Task 12a: A session plan should be completed based on a skills matrix box and the candidate 
should evaluate their session.  Mentor and assessor should sign. 

  

61 
Task 12b: The mentor should observe the candidate delivering the session.  Once complete the 
candidate will receive feedback from their mentor and complete at least 4 “How to Coach skills” 
which went well and 4 which should be improved.  Mentor and assessor should sign. 

  

62 
Task 12c: Using the feedback received from their mentor the candidate should create an action 
plan.  Candidate, mentor and assessor should sign. 

  

63 
Task 13: This page should as completed as homework.  Each box should be written in.   

66 
Assessment Task: Once Assessment box is known, a copy of the lesson plan should be placed in 
this page.  

  



 
   

Note to Assessors:  Contents of Lesson Plans 
Any coach should be able to understand the plan and deliver the session using the plan. 

 

Assessor’s comments/Action Plan: 

 
 
 
Assessor’s Signature:                                               Date: 


