
Perth Gymnastics Club 
 

Job Description 
- 

Head Coach / Club Manager 
 

The job description below is not an exhaustive list of the tasks that you will be required to undertake 
with Perth Gymnastics Club and may be altered to meet the needs and effective running of the Club 
as and when required and as the job evolves over time. 
 
Key Responsibilities 
 

1. To maintain the safety and welfare of gymnasts, staff, club clients and members of the public, 
ensuing that the club’s coaches only provide instruction within their level of qualification and 
competence. 

2. To ensure that gymnastics activities undertaken in the Club are suitable for the participants 
taking into account their age, maturation, physical and psychological readiness, their 
preparation for the work to be undertaken and their pre-requisite skill attainment. 

3. To work as an effective team leader, developing and sharing in the delivery of the Club’s 
overall objectives, providing the best possible coaching and training environment for the 
benefit of all the Club’s members. 

4. To ensure the effecting planning and professional delivery of the Club’s coaching sessions to 
meet the needs of the club’s gymnasts. 

5. To be responsible for the sound financial management of the Club’s affairs on a day to day 
basis, maintaining adequate records of transactions and ensuring that the Club operates on 
an effective basis.  

6. To manage the Club’s resources effectively showing a high degree of care for the club’s 
financial security whilst managing and maintaining its long-term future.  

7. To demonstrate a ‘can do attitude’ at all times and provide a positive role model for your 
colleagues and gymnasts to follow. 

8. To demonstrate a high level of professionalism at all times when dealing with gymnasts, 
parents and colleagues.  

9. To assist all participants in reaching their full potential, focussing on lifelong participation and 
progression where appropriate. To aid your gymnasts and colleagues become the best 
versions of themselves through the sport of gymnastics. 

10. To direct the day-to-day smooth running of the Club and the Gymnastics Centre, guidelines 
for which may be set by the Board of Trustees. 

11. To assist in the planning and delivery of elements of the gymnastics programme in alignment 
with the Club’s strategic plans. 

12.  To attend competitions, camps, clinics, etc, including taking a leading role supervising 
gymnasts, other coaches and volunteers when required. 

13. Attend and undertake appropriate courses, workshops and other relevant CPD opportunities 
to ensure continued personal career development to increase your level of knowledge and 
qualification. 

14.  Develop, monitor and assess the progress of both gymnasts and coaches. 
15.  Ensure that the adherence of all club policies, procedures and guidelines are followed by all 

members of the club.  
16. Manage the competitive and recreational coaching staff and contribute as a member of the 

Senior Management Team. 
17. Execute any other reasonable tasks or duties, commensurate with the role, which may be 

requested from time to time.  



Key Personal Competencies 
 

1. Approachable with a positive attitude. 
2. Manage others effectively and lead by example. 
3. Provide an enthusiastic and high standard delivery of the club’s gymnastics programme. 
4. Inspire and motivate the Club’s gymnasts and coaches. 
5. Qualified commensurate to the level of performance of the gymnasts assigned to you and able 

to coach a variety of age groups and abilities. 
6. Knowledgeable about contemporary gymnastics and the safe and progressive teaching of 

gymnastics elements and skills. 
7. Professional in appearance and suitably attired to coach gymnastics.  
8. Display a high level of self-discipline, fairness, honesty, integrity and sportsmanship in all that 

you do. 
9. Be responsible for your actions, the quality of your work and of those under your supervision. 
10. Be conversant with the club’s financial position on a week to week basis. 
11. Take responsibility to safeguard your own safety and those of other Club users, be they 

gymnasts, staff or members of the public. 
12. Be well organised in planning the delivery of the gymnastics programme. 
13. Function well under pressure. 
14. Able to work on your own initiative and also function effectively as part of a team. 
15. Have a problem-solving mentality. 
16. Exhibit a team first attitude and promote the interests of the club and its members. 
17. Maintain a high level of trust and confidentiality when dealing with club matters and members 

affairs. 
 

Reporting  
 
You will report to the Club’s Board of Trustees. 

 
Supervising Function 
 
You will be responsible for supervising and directing the coaching staff and workforce, acting as the 
Head Coach and Club Manager.  
 

Remuneration 
 
The position comes with a competitive salary package in the region of £30,000.00, employer pension 
contribution and business expenses incurred in the performance of the clubs business.  

 


