How do | add a new individual member to my club?

This guide shows you how to add a new member to your club as a club
administrator

This guide covers:

e How to log in
e How to view your members

e How to add a new member
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Gymnastics

Log into your My BG

account using your email e L
address/username and
password

Keep me signed in

Forgot Password?

New Member?
Join British Gymnastics today

Sign Up
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Once you have logged in, T
click on the menu button n

in the top left corner

Select Club &

Membership (Club Manager Test) A
0 These are your available categories, click on the relevant category to add or review membership *
CLUB MANAGER TEST England, Channel Islands
Community & Gibraltar ENGLAND, CHANNEL ISLANDS & ...

Next renewal in 11 month(s) 1

i B N R

ACTIVE

= clubmanager@cluba.com
J 1234567889

Q@ Lilleshall NSC, Newport

MORE INFO 3

Create Family

R A S i B AT

Add Family Member
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Once you have clicked on
the menu tab, scroll down
to the ‘My Club’ section

Under this section there is
a ‘members’ tile, click this
to view your members
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You will see a list of
individuals linked to your
club

Click on ‘Add Member’
to add a single new
individual
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= MENU

*& Members

Filters

Basic Details

Additional Details

Memberships

Organisations

Roles

Pending Approval

MY PROFILE

EVENTS & COURSES

=

| Members

Head Coach Test
@ ME000898

Welfare Officer Test

© ME000699

CRB Admin Test
@ ME000701

test one
O ME000748

Trial one
O ME000751

One Test Gymnast
© ME000753

Two Test Gymnast
9 ME000754

Family

2

%®

Memberships

Enhanced

Community

vires on 30 Apr 2025

Community

on 30 Apr 2025

No Active Membershif

Community

Community

! . CLUB MANAGER TEST -




A form pops up from the right-
hand side of the screen

This is the same form that an
individual member would see if
they joined directly with Scottish
Gymnastics, with the except of
the club details

Complete the form as though
you were the individual/parent
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Welcome to British Gymnastics. Before you complete your
British Gymnastics registration, you will first need to
create a personal account.

If you are a parent or guardian registering a child under 16,

please enter your child's details but use your own email
address and contact number.

Add member

First Name Last Name

Email Address

Contact Number




& Success!

Member has been successfully added.

Once you have completed
the form and clicked What Next?
continue, you will see some
options to move forward

Add another member

_—

Click ‘Edit member’

Close
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The member’s profile pops
up and you can add the
relevant membership

Click ‘Go To Membership’
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I Back To Members I

Basic Details
Emergency Contact
Club Role

Additional Details

Credentials

Eleven Test Gymnast
eleven@cluba.com
Female

01/01/2020

Lilleshall NSC

Newport
TF10 9AT
Shropshire

United Kingdom
123456789

eleven@cluba.com




hip » Scotland

Select the relevant
membership

Please select fram your available choices below

Only the memberships
that the individual is eligible seneis
for appear oemaiges, | | maumes soctn

‘ Bronze Silver
‘I'l"mw 1 Year Membership
e ] |

More Info ] %]

Benefits
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Fill in the form, as if you were the
member

You need to agree to the
Scottish Gymnastics Membership
Rules on behalf of the member.
However, you will have included
these in your club’s sign-up
Orocess

Membership > Scotland

Please select from your available choices below

Benefits Benefits Benefits
« Take partin a safe, T « Eligibility
supportive and enjoyable ancillary
environment, with coaches directly tc
alified to national Gyanasti
ards & Sc
r nise
« Access to Wellbeing &
Safe Sport support « Updates ¢
procedur
« Personal accident cover « P
s Access to grassroots « P e
programmes ... for as
@ SELECTED Silver Sports Su
1 Year Membership 1 Year Membership 1 Year|
[ More Info ] [ More Info ] M

About this membership
For Recreational Gymnasts, Judges, Young Leaders, Helpers, Welfare Officers and Club managers/administrators

Terms and Conditions

By progressing, you agree to be bound by the British Gymnastics Membership Rules. This includes any and all
applicable regulations, policies and guidelines associated with membership and published by British Gymnastics
from time to time on its website, and any conditions applicable to their role.

@Mu'n that | agree to the British Gymnastics Membership Rule
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Complete the remaining
questions, where necessary

British Gymnastics - Competitive

About You

When completing this form, please complete on behalf of the participant.

Profile Photo

C | | C I,< f C h e C k O u t, to p ro C e e d tO Please upload a photo if you would like a photo to appear on your digital membership card
payment

=

Which role(s) best describes your involvement in gymnastics?

Gymnast
Judge
Coach
Event Volunteer
Sport Support Service Provider
Fan
Delivery Partner Administrator
School Teacher
Other
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Clicking the checkout button

brings you to the checkout page @ oo commraman
. ‘ - | Pay via Bank Pay with Card
Here you can see the discounted : =l

fee of the final cost. You also see
the relevant home nation
membership free of charge

[

Click either ‘Pay via bank’ or ‘Pay
with card’, depending on which
payment method you prefer

EEEEE
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g e X 8
: - JustGo con
'f';‘;';JUStGO .com D

Pay with card
o Account Details Confirm Direct Debit
Club Manager Test
clubmanager@cluba.com
Club Manager Test
clubmanager@cluba.com United Kingdom
oldel
me of the a holds
le % nt Numbe
40-40 e.g. 71347034

ingdem % TF10 9AT

Pay Via Bank Pay With Card

Fill in your bank details and Fill in your card details and click

click next the blue pay button. Your
payment will then process
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Your payment is then
confirmed

When you view your members
page, you can now see the
new member’'s membership
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W Checkout & Payment

Order Review o Confirm Payment

Thank you, your payment has been successful e

Your reference number is PR000727 and we'll send a confirmation email with detail to louise.orchard@british-gymnastics.org

': Back to cart )

Download a PDF Receipt

Order Summary

Total (GBP)

EEEEEE

£24.00




